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Housing Department

Resident Assistant Application

 Dear Resident Assistant/Senior Resident Assistant Applicant:
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The Academy of Art University Housing Department is pleased you are interested in becoming a Resident Assistant (RA)/ Senior Resident Assistant (SRA). The RA position is a key role in the operation of the residence halls and campus apartments; therefore, we intend to select the most capable and committed staff possible.

Please take time to read the RA/SRA Application packet thoroughly to become aware of the qualifications, important dates, and requirements. You will find the position to be challenging and exciting, and one that offers many opportunities for a fulfilling career at AAU. In addition, we encourage you to talk with a current Resident Assistant, Senior Resident Assistant, Resident Director and/or Area Coordinator to learn as much as you can about the position.

We encourage you to attend an Informational Session where you can learn more about the RA Selection Process as well as the RA/SRA position. The informational sessions are listed below.
For 2012-2013 Academic Year Consideration Informational Session:

· Thursday, February 16th – Clara Gil Stephens 7th Floor Lounge, (620 Sutter) at 7:00PM

· Friday, February 17th – Clara Gil Stephens 7th Floor Lounge, (620 Sutter) at 12:00PM (Noon)
· Monday, February 20h – Clara Gil Stephens 7th Floor Lounge, (620 Sutter) at 4:30PM
· Tuesday, February 21st – Clara Gil Stephens 7th Floor Lounge, (620 Sutter) at 4:30PM
Additionally, all RA/SRA applicants are REQUIRED to participate in an INDIVIDUAL INTERVIEW: 

· Interview Scheduling for 2012-2013 Consideration: Monday, March 5th – Friday, March 16th  
Qualified candidates with completed applications will also participate in the Resident Assistant/Senior Resident Assistant Group Interview Process. The Group Process participants will meet:

· Group Process for 2012-2013 Consideration – Saturday, March 17th from 9AM – 1PM                                 
Group Process will involve active participation and group interaction. The group process will allow the Residence Life Staff a chance to get to know the participants better in order to make sound hiring and placement decisions. 

Final placement decisions with regard to community and building are made after the completion of the application, individual interview, and group process. Participation in all aspects of the selection process does not guarantee a Resident Assistant/Senior Resident Assistant position, but it is imperative that all RA/SRA applicants are available for their chosen scheduled interview time as well as for Group Process.

Decision letters will be available in the Housing Office:

· For 2012-2013 Consideration: Beginning at 12:00PM (Noon) on March 30th, 2012. 
Acceptance of offer and paperwork signing:

· For 2012-2013 Consideration: Acceptance of hire letters due to Housing Office by April 6th, 2012 by 5:00PM. 

We look forward to receiving your application and beginning the selection process. Please feel free to contact your Resident Director or Lauren Bohlin, Area Coordinator for the Housing department (lbohlin@academyart.edu), if you have any additional questions about either the RA position or the selection process.

Sincerely,

Student Staff Selection Committee
Housing Department – Academy of Art University 
1. Personal Information
Name:      
Local Address:      
Contact Phone Number:           E-Mail:            AAU ID#:      
Fall Semester (2011) GPA:        Cumulative GPA:      
Major:           Anticipated Graduation Date:      
Check one:   FORMCHECKBOX 
Undergraduate       FORMCHECKBOX 
Graduate 

List other colleges or universities that you have attended, if any:      
While attending AAU, list previous campus housing buildings you have lived in and the corresponding dates:      
Have you ever filed an application with us before? (Please check)
   
 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No

Are you currently employed? 






 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No

May we contact your present employer?





 FORMCHECKBOX 
Yes 

 FORMCHECKBOX 
No

Do you plan on continuing or pursuing outside employment while a

 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No

Resident Assistant?

Please list any outside commitments or activities you are involved in:     
Have you been convicted of a felony within the last 7 years?


 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No

(Conviction will not necessarily disqualify an applicant from employment)

If yes, please explain:     
Please Note - A student’s financial aid may be affected by the Resident Assistant/Senior Resident 

Assistant position compensation package. Please check with the Financial Aid Office to 
discern your own individual situation.
2. Student Demographic Preferences  

The Housing Department hires individuals who best meet the needs of the department.  We have a number of different communities that serve the various student demographics of the Academy of Art University in which Resident Assistants/Senior Resident Assistants can be placed.  Each placement offers a wealth of valuable experiences and opportunities for staff.  Please rank your student demographic preference (1 – 3) with 1 being the greatest interest. There are a limited number of vacancies, so we cannot ensure your placement preference; however, we will certainly consider it. 

   FIRST YEAR STUDENTS - 

Auguste Rodin (1055 Pine) [First Year Students, Under 21, All Male Building]

Howard Brodie (655 Sutter) [First Year Students, Under 21, All Female Building]

International House (860 Sutter) [First Year Students, Under 21, CO-ED Building]

The Commodore (825 Sutter) [First Year Students, Under 21, CO-ED Building]

   CONTINUING STUDENTS, SPECIAL INTEREST COMMUNITIES –


     Ansel Adams (2211 Van Ness) [Continuing Students, CO-ED Building]

                    Clara Gil Stephens (620 Sutter) [Continuing Students; CO-ED Building; Wellness Special Interest]

                    Coco Chanel (1916 Octavia) [Continuing Students; All Female Building; Women’s Special Interest]

  Frank Lloyd Wright (1153 Bush) [Continuing Students; CO-ED Building; Moving Towards Gender Neutrality      

  Special Interest]
 
  Mary Cassatt (2209 Van Ness) [Continuing Students; CO-ED Building; Social Justice Special Interest]

                    The Star (1727 Lombard) [Continuing Student; CO-ED Building; Sustainability Special Interest]


          21 & OVER and GRADUATE STUDENTS – ALL CO-ED
                   Bluxome Lofts (168 Bluxome) [21 & Over Students]

                   Edgar Degas (680 Sutter) [21 & Over Students]

    Fritz Lang (560 Powell) [21 & Over Students]

                   Half Moon Lofts (575 Harrison) [21 & Over Students, Graduate Only]

    Johannes Vermeer (736 Jones) [21 & Over Students]

    John Singer Sargent (1900 Jackson) [21 & Over Students, Graduate Only]

                   Leonardo DaVinci (1080 Bush) [21 & Over Students]

Are you willing to be an RA/SRA if you do not get your first choice?            FORMCHECKBOX 
Yes             FORMCHECKBOX 
No
Which position are you applying for (check all that apply):

 FORMCHECKBOX 
 I am applying to be a Resident Assistant

 FORMCHECKBOX 
 I am applying to be a Senior Resident Assistant

3. 
Essay


Please answer the following questions clearly and concisely in a typed document. Please explain yourself thoroughly in 500-1000 words.

1.  Which aspects of the Resident Assistant/Senior Resident Assistant role attract you the most to the position and why?  What aspects of the RA/SRA position would you find most challenging and why?

2. Describe the three greatest challenges you have faced thus far as a student at AAU.  Include your thoughts regarding how residence hall staff assisted or could have assisted in addressing these issues if applicable. 
4.     The Meaning of A Student Staff Member
A. On the attached piece of paper, design a program you would like to implement in the residence halls. Consider all aspects, such as target audience, supplies, funding, etc. A template is provided. Please complete in its entity. 
B. On the attached piece of paper, please demonstrate your artistic interpretation of a Resident Assistant/Senior Resident Assistant. Three options are provided. Please select only one option and read all instructions carefully.  Be sure to label your work appropriately!
5.
Recommendation Letters
A completed RA/SRA application will include two (2) letters of recommendation. Letters must be submitted with your application in a sealed envelope with a signature over the seal.  Please note: Relatives, Friends, and Housing Staff are not allowed to write letters of recommendation.

6.
Unofficial Transcripts 

Each RA/SRA applicant must provide a copy of their unofficial Academy of Art University transcript and/or an unofficial transcript from the most recent institution attended. Transcripts can be obtained by visiting the Registrar office on the 3rd floor at 79 New Montgomery and by downloading from the AAU Student Self-Service Site. 
7.
Resume

Please attach a resume detailing your previous employment, extracurricular activities, and leadership positions.

8.     Individual Interview Availability
Interview dates/times:

2012 – 2013 Applicants: 

You will be contacted by the Selection Committee to schedule an interview appointment: March 5th – March 16th. The interview will be conducted between the hours of 8:30am – 5:30pm. 

Please note that all offers of employment are contingent upon a successful drug screening and background check.


Applicant Signature
Date

.

__________________________________________________


_____________________

Design Your Own Program 

(Part 4, A.)

One important aspect of the Resident Assistant position is the ability to design and implement effective programming. In the space provided, please outline a program that you would like to implement. There are no limitations in expense or imagination for this exercise.

Program Description: Please explain, in detail, your program proposal and objectives that you would like to accomplish.

     
Materials & Resources: Please provide a breakdown of costs (i.e. bag of candy, $10), any resources you would like to use (i.e. outside speaker) and any other items/locations that you will use (Common Spaces, visual aids etc.)

     
Demographics: How will you advertise? How many people will you want at your program? Define your population (graduate students, first-year, special interest)
     
The Meaning of a Student Staff Member

(Part 4, B.)

As artists, it is important to represent your craft. This part of the application will allow for the Housing Staff to experience your interpretation of the Resident Assistant/Senior Resident Assistant position through your choice of medium. You may choose only one option. All directions are clearly stated. Be sure to label your work appropriately if you are attaching a submission to your application. We eagerly await your submission! Good luck!

	          Option #1 


	On Paper: 

Please use an 8.5x11 sheet of paper to demonstrate your artistic interpretation of a Resident Assistant/Senior Resident Assistant. You may use whatever medium you would like, but please make sure your work is no bigger than an 8.5x11 sheet of paper.



	          Option #2


	On Video: 

Please adhere to the following instructions: 

1. All video submissions should be no longer than 30 seconds, no exceptions.

2. A link must be provided (i.e. website link that is able to be opened by a basic video player). 

3. Provide an abstract (no more than 75 words) that describes what your video clip is about. 



	          Option #3


	As a Garment:

You may choose to draw a garment or physically create a garment to demonstrate your artistic interpretation of a Resident Assistant. All creations should be submitted on an attached 8.5x11 piece of paper. If you choose to physically create a garment, please attach pictures of the garment in order to fit on the 8.5x11 piece of paper.
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- REQUIREMENTS -





Candidates MUST meet the following minimum criteria:





Be enrolled in at least 12 undergraduate units or 9 graduate units per semester throughout the duration of employment (The Senior Resident Assistant position is reserved for graduate students. Undergraduate students interested in applying for SRA must have 4 semesters experience as an RA at AAU or another college/university)


Achieve and maintain a cumulative grade point average of 3.00 or higher throughout employment


Be in good financial standing with AAU and not have a record of AAU or Housing Department disciplinary action at the time of application or employment


A complete packet will include: a completed application, personal essay, two letters of recommendation, unofficial transcripts, and an updated resume. 


Must submit a COMPLETED application packet at the Housing Department, 79 New Montgomery, RM. 120 by 12:00pm (Noon) on Friday, March 2nd for 2012-2013 Academic Year Consideration.





We consider applicants for all positions without regard to race, color, religion, creed, gender, national origin, age, disability, marital or veteran status, sexual orientation, or any other legally protected status. 





We are an Equal Opportunity Employer












